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Welcome to the Lexia Classroom 

MyLexia.com - Reporting System 

Measure and analyse student progress in real-time, without stopping to administer tests, or waiting for results. 

 Manage, assess, and monitor students’ reading progress by school, year, class, and individually. 
 Real-time feedback on usage times, skills attainment and progress, and identify at-risk students. 
 Identify and group students for appropriate instruction. 

Lexia Lessons - Teacher-led Instruction 

For struggling students myLexia.com makes automatic recommendations to scripted, teacher-led instructional 
materials that target specific skills, based on student performance in the online activities.  Lexia Lessons provide 
alternative presentations of each skill and support online learning through use of techniques such as use of oral 
language and manipulative material.   

Lexia Skill Builders - Offline Practice Worksheets 

Lexia Skill Builder pen-and-paper worksheets are automatically generated in myLexia.com when a student 
successfully completes an online skill level.   These independent, or peer group activities are designed to build 
automaticity on skills that have been mastered online and expand students’ expressive skills through discussion 
and written responses.   

Student Software - Lexia Reading Core5 and Strategies 

Students follow a personalized learning path.  Lexia provides explicit, systematic, adaptive learning on reading 
skills, scaffolding students as they struggle and advancing them to higher levels as they demonstrate proficiency. 

 Students are automatically placed at personalised starting levels 
 Students work independently at their own pace 
 Activities automatically adapt based on a student’s performance 

Certificates 

Celebrate student’s success with personalised printable levelled certificates. 

School-to-Home use 

Increases computer access opportunities by allowing students to use Lexia at home as well as at School for no 

extra cost.  Mac/Windows platforms plus iPad, Android Tablet, and Chromebook apps support BYOD. 
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Training and Support 

Lexia NZ contact 

The IT Education Co, Email: info@itecnz.co.nz, Phone 03-5280094 line 1, for support or to discuss PD options. 
 

myLexia.com ‘help’ link 

Login to www.myLexia.com, then click on ‘help’ at the top right of your screen for step-by-step help navigating 
any screen. 
 

myLexia.com ‘Teacher Resources’ tab  

Login to www.myLexia.com, click the Teacher Resources tab then Training Materials to view a range of pdf 
guides and other resources.  There is also a quick link to Training Materials on your home page right hand 
menu. 
 

‘On Demand Training’ online 

Go to our website www.itecnz.co.nz. 

Select Lexia Reading, Training, then select Core5 from the website navigation menu to print a Teacher 
Training Guide and view the On Demand Training Video series referred to in the guide.   
 

Teacher Manual 

Go to our website www.itecnz.co.nz. 

Select Lexia Reading, Training, then select Core5 to print a range of helpful guides including the Teacher 
Manual with detailed Core5 activity information. 
 

Webinar (fees may apply) 

You can book to provide you with a personalised webinar where we link directly to your computer.  Webinars 
are a great way to kick start or refresh program usage.  These are ideal as one-to-one sessions, or a few staff 
could sit around a large screen and use a speaker phone to hear the presenter if you have these available. 
 

On Site PD (fees may apply) 

We can provide per hour or half/full day staff PD.  

Contact us to discuss your PD needs: Email: info@itecnz.co.nz, Phone 03-5280094 line 1. 
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Logging into the Student Software 

Installation: PC/Mac, iPad, Android, Chromebooks 

There are various device and installation options your students can use to access Lexia software.  They do not 
need to login from the same device each time.  Students can even access the program at home!  

Many schools use a combination of the available installation options.  Reliable Internet is required for all options. 

Students need to login to the Lexia program they have been assigned to in your www.myLexia.com account: 
Lexia Core5 or Lexia Strategies.  In the Manage menu, you can create new student logins or check/change 
assignments of students already set up by clicking the edit icons for each student. 
 
Web browser login:  

No Installation is needed.  Access Core5 or Strategies directly from your web browser: 

 Go directly to your schools preformatted login webpage: 
Core5: http://www.lexiacore5.com/?SiteID=xxxx-xxxx-xxxx-xxxx (insert your 16 digit Lexia Site ID). 

Strategies: http://www.lexiastrategies.com/?/SiteID%20=xxxx-xxxx-xxxx-xxxx (insert your 16 digit Lexia Site ID). 

 Or go to www.lexiacore5.com or www.lexiastrategies.com and follow the device setup prompts (first time 
usage only). 

Save/Bookmark the page for future use (no icon will appear on the desktop). 

Student Apps: ‘Lexia Core5 UK’ and ‘Lexia Strategies UK’ apps are both free to download from Android ‘play 
store’, or from your iPad ‘app store’.  Both programs will also run on Chromebooks. 

Note: When the app has been installed you may be prompted to enter your educator user name and password 
prior to the student login screen appearing.  This ‘one-time’ set up is per device.  Next time students login to the 
program using that same device they will go directly to their login screen.  Never give students your password! 

Tip: if you do want students to set up their own iPads to save class time then you could create a teacher ‘read-
only’ teacher access login that is not assigned to any classes and use that as the educator login students type in. 

Desktop installations: are recommended for schools who want more students on the program at a time than 
their internet bandwidth can accommodate. 

For access to the free downloads for local installation: 

 Go to this webpage: www.lexialearning.com and click the  button top right of the screen. 

 Agree to the terms and conditions. 

 Click on the Core5 or Strategies button (depending which program your students will use). 

 Scroll down the page to the United Kingdom, Australia and New Zealand Downloads section then 
choose either Mac/Windows as required.  (Technical information guides are also on this webpage.) 

 Save the download to a USB or similar memory device/location. 

 Install the software on each computer that you want students to access it from. 

 Students click the icon that is now on their desktop to bring up their login screen. 
 

Student Login Screens 

 
Core5  
(left) 

 

 

Strategies 
(right) 

 

 

Core5 Demo Access 

Staff can demo Core5 student activities by typing their staff myLexia login into the Core5 student login screen. 
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Core5 Student Activities 

Core5 Warm-ups 

Core5 warm-ups use automaticity activities to improve the student’s 
fluency.  

Warm-ups also serve the purpose of preparing the student for their 
lesson and working on the computer. 

Students complete two 1-minute warm-ups each time they login (unless 
they have logged in within the previous hour).  The student is shown 
their high score at the start of the warm-up, and is encouraged to “beat” 
it.  However, warm-up scores are not tracked in myLexia.com reports. 
 
Encourage students to take part in warm-ups, however they can click 
the white arrow on the right hand side of the screen to skip. 
 

Core5 Activity Selection Screen 

After a student completes the warm-up activity, 
they click the picture for the activity they want to 
work on.  Students should be allowed to choose 
their own activity – order does not matter. 
Encourage students to complete units before 
changing activities though, to avoid them 
spending their session constantly changing 
instead of making progress! (Or work on each one 
for at least 5 to 10 minutes before changing.) 

1. Unit boxes turn green as the student 
completes units in the activity. 

2. When an activity is finished, the student can 
no longer select it. 

3. Click a picture to enter an activity. 

4. To pace students through a level, the first half 
of all activities must be completed before the 
second half is “unlocked.” 

 

Core5 Activity Screen Controls 

These buttons and tools are available in every activity. 

1. Information Apple 
Clicking the apple icon provides the teacher 
with information about the student’s status 
(e.g., current program level). 

2. Unit Progress Bar 
This black bar fills with colour (green for 
Standard, blue for Guided Practice, and 
yellow for Instruction) when the student 
answers correctly. 

3. Activity Progress Bar 
As the student completes each unit in the 
activity, the white cells turn green. 

4. Repeat Directions 

5. Volume 

6. Resize screen 

7. X – Leave the activity, or logout 

8. Re-hear prompt (upper right)  
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Core5 Instructional Branching 

Autoplacement activities determine the ‘just right’ level of the 
program for each student.  Following Autoplacement, for each  
level, they complete the activities presented in any order.   

The levels progressively introduce material you would expect to 
encounter throughout the school year, each level building on 
previous skills. 

 Level 1: New Entrant/Pre-reading skills 

 Levels 2-5: Year 1 

 Levels 6-10: Year 2 

 Levels 11-12: Year 3 

 Levels 13-14: Year 4 

 Levels 15-16: Year 5 

 Levels 17-18: Year 6 

Activities automatically adapt based on each student’s individual 
performance to provide support and instruction specific to the 
type of errors the student is making. 

Standard Step 

Students start at the Standard step and must complete it 
successfully to progress.   

The degree of accuracy required to pass the Standard step 
varies for each activity.  Sometimes one or two errors are ok, 
other activities require 100% accuracy. 

The bar at the bottom of the page is green and will change 
colours if the student branches to the other steps. 

Guided Practice  

If student make errors (beyond the Standard step threshold), the 
Guided Practice step removes a level of complexity by reducing 
choices and providing supports. The material focuses on the 
student’s exact area of weakness.  

If the student answers correctly they return to the Standard step, 
if they answer incorrectly they branch to the Instruction step to 
receive explicit instruction. 

Instruction Step 

The Instruction step explicitly teaches the skill, focusing on the 
student’s specific errors. 

Next, a scaffolded task provides the student with an opportunity 
to practice the skill in a supported environment. 
  

Core5 Instructional Branching Demo Path 

Go to the student login screen and type in your staff myLexia 
login to be taken to a demo version of the student activities.   

To view instructional branching in action for yourself simply login, 
choose an activity and make some errors!   

The suggested demo path (right) illustrates one example of the 
branching steps. 

The student demo mode will demonstrate instructional branching 
exactly as it would occur for a real student login.  While most 
activities are accessible in demo mode, some are restricted.  

No activity will be saved. 

  

Standard Step 

Instruction Step 

Guided Practice 

Level 12: Similes  
(Vocabulary – End Year 3)  
100% accuracy required at Standard Step 

 

1 Select Similes & Metaphors Activity 
You will begin in the Standard Step – answer a few 
questions correctly before following the next steps. 

2 Make 1 error 
This will branch you to the ‘Guided Practice’ Step 

3 Make 1 error 
This will branch you to the ‘Explicit Instruction’ Step 

4 Listen to Explicit Instruction 
5 Get next 3 questions correct 
This will branch you back to the ‘Standard’ Step 
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Core5 Scope and Sequence 

 
Year 7+ students beginning Lexia for the first time will automatically be assigned to use the Lexia Strategies 
program unless you change their assignment prior to their first login. 

Core5 is recommended for use up to Year 8, and is also used in some High School and adult learning environs. 

Staff can choose either program to be assigned to any student regardless of school year.   

See the ‘Managing Student Assignments’ page. 
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Strategies Program (for older students) 
 
The Lexia Strategies program is designed to provide a more mature interface for reading remediation with older 
users.  It can be assigned to students as an alternative to Lexia Core5 when they are first set up. 

Default settings are initially set to enrol students from Year 7 upwards in Strategies, however teachers can 
change individual student assignments or change the school wide defaults for all students (see School Settings). 

Students who have been assigned to Lexia Strategies are managed in your same myLexia.com account, 
however they will only be given access to the Strategies program (see Logging into the Student Software). 

 

Strategies Autoplacement 

Students assigned to Lexia Strategies are automatically presented with Autoplacement testing from Strategies 
Level 1 skills upwards to ascertain their most appropriate program starting level (regardless of their school year). 
 
Tip: Students assigned to Strategies will not place out of the program – so if students place at Level 5 you may 
wish to consider if they really need to use the program.  (Core5 covers a wider range of skill sets than Strategies.) 
 

Strategies Scope and Sequence 

Lexia Strategies has 5 levels that cover the following foundational reading skills in a mature interface. 

PHONICS / 

PHONOLOGICAL 

AWARENESS 

· Letter-sound correspondence for consonants, vowels, and consonant digraphs 

· Beginning, ending and medial letter identification and sound manipulation 

· Syllable types 

· Two and three syllable words 

By engaging with these activities, students reinforce their awareness of sounds in words 

as well as their decoding and word-attack skills. 

VOCABULARY 

· Picture-word matching 

· Categorical sorting 

· Structural analysis 

· Greek combining forms 

Activities incorporate high-utility words and academic vocabulary appropriate for older 

students. 

AUTOMATICITY /  

FLUENCY 

· Timed letter and word identification (to aid the of increase processing speed) 

· Sight words 

· Modelled paragraph reading 

Students are provided with the opportunity to hear paragraphs read aloud, modelling 

appropriate prosody and oral reading fluency as they practice. 

COMPREHENSION 

· Categorical and associative thinking 

· Comprehension of words and word parts 

· Systematic cloze procedure comprehension of sentences, paragraphs and stories 

· Picture support to enhance comprehension of words, phrases, sentences and 

paragraphs. 

Students learn to monitor for meaning as they read connected text. 
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Strategies Activity Selection Screen 

After logging in and completing Auto Placement, the Select an Activity screen allows the student to select an 
activity in their current level.  

Students should be allowed to select activities of their preference.  Order does not matter.  However it can be 
beneficial to work on activities reasonably evenly rather than finish one before starting the others, as practice in 
each skill may help with the other skills in the same level. 

Teachers can monitor student progress by observing this screen as students work. Directly above each activity 
name, a bar displays the units (represented by lines) within that activity, with completed units filled in. 

A row of five yellow circles above an activity bar indicates that the student has attempted a unit three or more 
times without success and may require explicit teacher-directed instruction in order to progress.   

A blue checkmark indicates that the student has successfully completed the activity; the student may repeat the 
last unit of the activity up to three more times before the activity is “greyed out” and no longer able to be selected. 

To view information about an activity, hover the cursor over one of the activity bars.  A brief summary displays 
the activity name, the skill it reinforces, the next unit that the student will work on, and if the branching feature is 
enabled.  

 

Strategies Activity Screen Controls 

 

The Stop button on the Select an Activity screen logs the student out of Lexia Strategies.  

 

The Close button within a unit returns the student to the Select an Activity screen.  
Note: If the student selects this button before finishing the unit, the student must redo that entire unit 
before advancing to the next unit. Students should be encouraged to work until they see the Go button 
to avoid having to repeat work. 
  

 

The Go button allows the student to continue to the next unit in the activity after completing a unit.  

 

The Redo button allows the student to repeat the same unit (after completion).  

 

The Directions button allows the student to rehear the directions for the current task.  

 The Rehear button repeats the student’s current prompt.   
Students should be encouraged to use this button when needed.  

 
The Info button displays information about the student’s current progress. 
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Achievement Certificates 

Personalised printable Achievement Certificates are automatically produced as students gain program levels. 

As students gain levels, a certificate icon  link appears in that Class 

on the Reading menu. (Click a class name to view a Combined Report.) 

Certificate links remain on your Class page for 3 weeks and are produced for both Core5 and Strategies students. 

If you miss printing the certificate, the link will remain accessible in their Student Combined Report until they gain 

a new level.  For easy access just click on the students name on your Class page. 

If you want to print a certificate that has been replaced you can use one of the blank certificates.  In the Resources 

menu, click on Resource Materials on the right hand side on that page.  Select the certificate you wish to print 

under the ‘Student Achievement’ heading. 

Additional printable resources for Core5 include:  

Achievement Charts for each level.  Encourage students to 

self-monitor progress by colouring the bars (left).  

Achievement Stickers, 

Vocabulary Flash Cards, 

Letter tiles and Keyword 

Image Cards form part of 

your Lexia Resource Kit.  
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Lexia Lessons for Teacher-Led Intervention 

Lexia Lessons support the online program lessons: 

In every classroom, some students need additional instruction while others are ready to move on.  Lexia 
Lessons are printable teacher-led instructions that support the online program lessons to help struggling 
students to progress more quickly. 

A red/yellow/green alert   will appear on your myLexia class homepage next to the names of any 
students struggling with a specific reading skill. (Located in the Reading menu.) 

Many students will progress quickly with the personalised instructional steps automatically given in the 
program or after simple verbal clues from the teacher. 

For those requiring further instruction, myLexia will automatically recommend to the teacher the Lexia 
Lesson that targets the specific skill(s) a student is struggling with.  Each ready-to-use lesson provides a 
few alternative ways teachers can quickly explain the skill. 

Lexia Lessons are designed to fit flexibly into classroom curriculum to help teacher’s best address the needs of 
students of all ability levels. 

They provide a more individualised presentation of skills through scaffolding and discussion and support learning 
through use of offline techniques such as use of oral language and manipulative material. 
 

Key components of Lexia Lessons: 

The pedagogy of Lexia Lessons is based on the gradual release of responsibility model to provide direct 
instruction, guided practice and independent application of specific skills. Lexia Lessons are automatically 
recommended for individuals and small groups of students based on performance in the online activities and are 
available to staff in their www.myLexia.com account – the program’s online administration portal. 
 

Lexia Lessons are designed to: 

 Provide guided instruction strategies that can be used by both teachers and teacher aides. 

 Correlate to the online activities to provide more direct targeted instruction. 

 Be used flexibly as either whole class initial instruction, or scaffolded re-teaching for struggling students. 

 Include adaptations for students who struggle and for students who are ready to move on. 
 

Accessing Lexia Lessons 

In myLexia, Lexia Lesson (PDFs) are automatically tagged by the names of students who need them.   

Open the recommended Lessons by clicking the lesson icons  under the ‘Plan Instruction’ heading on your 
Class Combined Report (in the Reading menu).  

You can also view the entire Lexia Lesson PDF library in the Resources menu.

 

Training Video 

For a demo of how to access and use Lexia Lessons View the Lexia Lessons training video on our website – 
under Lexia Reading/Training (run time approx. 4 minutes). 

Go to: http://www.itecnz.co.nz/lexia-reading-core5-training.html   
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Sample Lexia Lesson 

Lexia Lessons are available to support both Core5 and 
Strategies activities. 

This is an example of one of the Core5 Lexia Lessons: 
Comprehension Levels 2 or 3 – Picturing Details activity.   

All Core5 Lexia Lessons follow this same format.  Each 
lesson includes a description of the activity and a 
teacher tip, a script and examples for providing direct 
instruction, guided practice and independent 
application as well as a wrap-up question or activity.   

Adaptations for students who struggle and for students 
who are ready to move on are also included in all 
lessons.   

Each lesson follows a gradual release of responsibility 
model with sections on 

 Direct Instruction - “I do” 

 Guided Practice - “We do” 

 Independent Application - “You do”. 

Actual Lessons print at full page size. 
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Lexia Skill Builders - Independent Practice Worksheets 

Lexia Skill Builders support the online program lessons 

Lexia Skill Builders are paper-based activities that provide independent practice on skills that have been 
completed in the online activities.  

They are designed to fit flexibly into classroom curriculum to help teacher’s best address the needs of students 
of all ability levels – whether for skills practice/generalisation following a difficult level – or for extension practice.  

Lexia Skill Builders also provide students with opportunities to work on skills that cannot be addressed through 
online activities alone. E.g. expressive language is one of the skills particularly well-suited to the format of these 
off-line activities. Students are encouraged to integrate spoken and written language skills as they build their 
listening, reading speaking and writing abilities.  

This facilitates transference of skills from Core5 into general reading activities.  Students are given opportunities 
for formulating and expressing ideas and questions in oral and written language and oral reading to build fluency. 
 

Key components of Lexia Skill Builders 

Lexia Skill Builders are designed for student use at the completion of each online activity. 

Lexia Skill Builders help reinforce skills learned in each online activity, allowing students to continue to build 
independence, automaticity and generalisation of skills off-line. 
 

Lexia Skill Builders are designed to: 

 Fit flexibly into various learning environments both in and out of the classroom (e.g. independent work 
collaborative learning, homework). 

 Be completed independently by students, or in collaboration with peers, teachers, teacher aides or parents. 

 Provide opportunities for additional extension and application through optional follow-up activities. 

 Motivate students as they master and apply newly acquired skills in their in-class work. 
 

Accessing Lexia Skill Builders 

Lexia Skill Builder (PDFs) are recommended per 
students’ individual needs and can be accessed directly 
by clicking the Skill Builder icon  on the Student 
Combined Report - Action Plan. (Access by 
clicking the student name in their class Reading Menu)  

As with Lessons, the entire Lexia Skill Builder library is 
also available to print from the Resources menu. 

You can view all, or group by year level, program level, or 
skill area, by making selections from the drop down 
menus. 

 

 

Sample Skill Builders 

This sample (right) and the ones on the next page are a 
selection of pages covering various skills and levels.   

Actual worksheets print at full page size.  
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Staff Logins 

Logging into myLexia.com 

1. Launch a web browser and go to www.mylexia.com  
(Use Internet Explorer, Firefox, Safari, or Chrome). 

2. Enter your user name and password (user names are in email format). 

 Tick the ‘Remember Me’ box to “save” your email for future logins. 

 Click ‘Forgot Password?’ to have a new password emailed to you. 

3. Click the Login button. 
 

Logging into the myLexia App 

Access student data on-the-go with the free myLexia App for iPhone®, iPad®, or iPod Touch®.  
Download the myLexia App in the iTunes or App store! 

Note: Your Lexia Administrator may need to ‘enable mobile device access’ in the Settings section  
(Located bottom left hand corner of screen).  Click on ‘Licence Info’, then ‘Site Info’. 
 

Adding New Staff 

All staff, class and student management is done via the Manage tab. 

1. Login to myLexia.com, click Manage in the left hand menu.  Then click the Staff button 

 
2. Click Create at the bottom of the screen.  (Note there is an import option for bulk entry.) 

 User Names – must be staff email address and not already in use in any other myLexia account. 

 Passwords – must be 4 to 20 characters long  
Tip: Most staff usually require ‘Teacher’ role login access, with ‘School Admin’ being limited to fewer users 
who will oversee Lexia account administration. See next section ‘Staff Access Levels’.   

3. Click Save at the bottom right when done. 
 

Staff Access Levels 

Staff myLexia login ‘Roles’ assigned by the school’s Lexia Administrator control what staff can access/view on 
myLexia.com.  After logging into myLexia click ‘My Profile’ to view your login ‘Role’ (top right drop down menu). 
 

Role Description 

School Admin Access school wide information, manage site settings, staff user profiles, and students/classes. 

Teacher Access full information for their assigned class(es), add students/classes, manage their own profile. 

 Users can additionally be assigned “read-only” access to view but not edit information. 

 School Admins can turn on/off the ‘allow teachers to add new students’ setting in Settings (Site Info). 

 

Changing your myLexia.com Account Settings 

Click My Profile (in the top right-hand drop down of the myLexia screen) to make changes 
to your username, password, and notification settings.   Click ‘Save’ when done. 
Note - you may opt-in or out of Notification Emails provided these are turned on school wide: 

 Orientation emails are sent to new users until your students are underway. 

 Student Progress emails alert you about new student achievements or students who 
are struggling in your assigned classes – set your desired frequency. 
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School Settings 

Licence Information 

1. In myLexia.com, go to the Settings screen (only visible to users with School Admin Role logins). 

2. Click on “License Info” for a summary of licenses available.  

 

Site Information and Settings  

Click on “Site Info” to check your other account settings. 

It is important to set the correct time zone (Pacific/Auckland) and School Year for valid usage reporting. 

Tip: ‘enable mobile device access’ must be ticked if staff want to use the myLexia app for their iPhones/iPads to access 
student data. 
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Managing Licences  

Which Students are using Licences 

Students will automatically get a licence allocated to them after they complete Auto Placement and start using 
the program (Lexia Reading Core5 or Lexia Strategies) provided there are licences available.  

Students who are currently using a licence have a tag        in the ‘Reading Licence’ column to the far right of their 
name in your myLexia.com Manage / Student list.  

 
 

Out of Licences 
When no more student licences are available, any student who 
doesn’t already have a licence will be denied access to the program.  
An error message will display: 

If you are certain there are students with licences who should not be 
using Lexia, you may manually “free” the licences from these 
students.  (See next section ‘Freeing Licences’.) 

To purchase more licences contact The IT Education Co NZ,  
Phone: 03 5280094 line 1, Email: info@itecnz.co.nz 

Freeing Licences 

Student licences may be automatically or manually “freed” from individual students to allow other students to use 
the licences. 

Freeing a licence does not delete the student’s performance or usage data, and the student can return to the 
program and continue progress at any time – provided there are sufficient free licences. 

Freeing a licence does not prevent the student from using the program.  A licence is automatically allocated to a 
student logging in if one is available. To stop a student logging in we advise you change their password. 

Student licences are automatically freed in these situations: 

 when the student has not used Core5 or Strategies in the last 28 days 

 at the end of the school year* 

 at the start of the school year* 

 when the licence is manually freed in myLexia 

 when the student’s program assignment is reset 

 when the student is deleted (put into the deleted list) 

 when the customer reduces the number of licences they are hosting 

Manually Freeing Licences 

You may manually free licences in myLexia on the Students tab. 

To free a licence, click the licence tag        in the ‘Reading Licence’ column to the right of the student’s name. 

All myLexia users can free student licences except “Read-Only” myLexia users.  

‘Teacher’ role access level logins can only free licences for students in their classes.   

* The start and end dates for school year can be set Manage menu (Site Info) 
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Classes and Students 

All staff, class and student management is done via the Manage tab. 

Students must be put into a class in order to view reports on your homepage. 

Adding New Classes 

You may create as many classes as you need to group students together for easier management and reporting. 
A student can be in more than one class.  (Note – there is an import from spreadsheet option for bulk entry.) 

1. Login to myLexia.com. 

 If you are a teacher who is not assigned to any class, you will see an image of a fish. Click the Create 
Class button. 

 If you already have a class and want to create a new class, click the tab.  Make sure you 
are on the Classes list, and click the Create button. 

2.   On the Create Class screen, define the class: 

 Enter the Class Name and select the Year (required). 

 Click the Add Students button. Select the students you want to add to the class. 

Make sure you click the  button so that the students display in the Selected Students 
list. When you are finished, click the Done button. 

 If you don’t see all of your students, go to the                 tab > Students list in order to 
create them.   

 Teachers are automatically added as staff to the class. To add more staff, click the Modify Staff button. 

3.   To create the class, click the ‘Save’ button. 
 

Printing Class Rosters and Login Cards 

1. After logging into myLexia.com, click the  tab.  Make sure you are on the Classes list. 
2. Select the class(es). 

 To print rosters, click the Print Rosters button.   

 To print login cards, click the Print Login Cards button (compatible with Avery® 5395 and 8395). 

3. The roster or login cards display and you can print. 
 

To Edit a Class (including adding/removing students and staff):  

1. Login in www.mylexia.com and click   tab.  Make sure you are on the Classes list. 

2. Find the class you want to edit and click the pencil icon  in the class’s row.  

3. Click the Modify Students button to add or remove students.   

4. Click the Modify Staff button to add or remove staff.  

5. When you are finished editing the class, click the Save button. 
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Adding New Students 

1. After logging into myLexia.com, click the  tab.  Make sure you are on the Students list. 

2. Click the Create button. 

3. On the Create Student screen, add the information about the student: 

 Usernames are not case-sensitive and may only contain letters, numbers, underscores, periods, 
apostrophes, and dashes. Usernames must be unique across your school. 

 Passwords must be at least four characters and should be easy for students to remember. 
Tip: It is recommended older students have unique, private passwords to avoid students logging in under 
the wrong name.  Classes with junior users may prefer to issue the same passwords/repeating formats. 

 Student Years affect Reporting, Performance Predictors, Usage Recommendations and the 
AutoPlacement starting level.  For reading remediation students refer to year settings in the next section. 

 You may click the Demographic Data tab to add more information about the student, or the Program tab 
to specify a reading program assignment or direction language. 

4. To create the student, click the Save button.  
Note: Make sure you add the student to a class in the Classes list - create or edit a class to add the student. 
 

How School Years Affect Autoplacement – Core5 

An Autoplacement test automatically determines the appropriate starting level of new users.  The Core5 test 
begins with ‘at-year’ level skills, and moves to higher or lower level skills depending on student 
responses.  However where you are using Core5 for remediation purposes as well, to reduce test time and give 
those students a more appropriate test experience, it is advisable to initially enter a lower year in their myLexia 
student information: 

 New Entrants or new readers should be Year N so that they are exposed to pre-reading skills such as rhyming 
and picture recognition.  Autoplacement will start testing at Level 1 and progress upward from there. 

 Year 7+ students using Core5 should be classed as Year ‘Other’.  Autoplacement will start at Level 10.  (After 
Autoplacement you will need to change their years to actuals if you want to group students by school years 
on reports.  See the following ‘Changing Student Information’ section.) 

 Reading Remediation Students in Years 3 to 6 are advised to be initially set as Year 2.  (After Autoplacement 
change their years to their actual school year for accuracy of reporting, as well as usage and performance 
targets.  See the following ‘Changing Student Information’ section.) 

 

Changing Student Information 

You can change a student’s demographic information, username, password, and school year. 

1. After logging into myLexia.com, click the tab.  Make sure you are on the Students list. 

2. Find the student you want to edit and click the pencil icon in the student’s row. 

3. Make any modifications to the student. To edit a reading program assignment or direction language, click 
the Program tab. 

4. When you are finished, click the Save button. 

To change student program assignments or levels see ‘Managing Student Assignments’ on the next page. 
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Managing Student Assignments 

Autoplacement Assignments 

Autoplacement activities are automatically given to new Lexia students the first time they login to Core5 or 
Strategies (unless the teacher manually assigned a level).  Autoplacement places students in an appropriate 
starting level based on their performance.  Students should be advised to take their time and check their answers 
before clicking! 

Autoplacement does not have to be completed in one sitting (unless assigned the Lexia Strategies program).   

Core5 Auto Placement is designed to be a screener of students’ word attack and word meaning skills.  The test starts on ‘at year 
level’ skills.  Students with between 66-89% accuracy on both skills are placed at that level.  Students who demonstrate 90-100% 
in both skills are subsequently tested on higher level skills until a suitable level is reached, or lower levels if lower than 66%. 

As the Core5 Autoplacement starts testing on ‘at-year level’ skills, some students e.g. remediation students or 
second language learners may benefit from alternative year settings.  Refer to the ‘How School Years Affect 
Autoplacement – Core5’ section on the previous page. (This does not apply to users of the Strategies program.) 
 

Making Manual Assignments 

It is not necessary for teachers to actively manage student assignments (see Autoplacement Assignments).  
However when the exceptions occur that require closer management, teachers can control activities assigned. 

Warning! Changing a student’s assignment may result in deleted student data. Additionally, performance 
measures may be temporarily unavailable for a student after an assignment change. 

Manual assignment changes can be made for a student before or after the student uses Auto Placement, 
including changing a student’s level, turning on/off activities, and changing units within an activity. 

1. After logging into myLexia.com, click the tab.  Make sure you are on the Students list. 

2.   Find the student you want to edit and click the pencil icon in the student’s row. 

3.   Click the Program heading: 

 To change a student’s level: Check 
the ‘Edit Placement’ option and select 
a level from the drop-down menu. 

 To turn off activities in the current 
level: First select the level, then 
select the advanced settings  icon 
next to the levels drop-down 
menu.  Use the checkboxes to turn an 
Activity on/off. 

 To change units in the student’s current level: Select the level from the drop-down menu, then select the 
Advanced Settings link. Use the drop-down menus to change units. 

4.   Click the Save button at the bottom of the screen.  (Note - if you lower the level/unit some data will be wiped.) 
 

Resetting Auto Placement and Switching Programs 

You may reset a student’s placement to make the student go through Auto Placement again.  

This will delete ALL of the student’s previous progress data. 

If the student has begun working in a program, you must reset a student’s assignment in order to change 
the assigned program (e.g., assigning a student in Lexia Core5 to Lexia Strategies, and vice versa). 

1.   After logging into myLexia.com, click the tab.  Make sure you are on the Students list. 

2.   Make your student selection using the check circles. 

3.   Click on Reset Reading Placement at the bottom of the screen, read the warning and click OK to confirm. 
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Using Student Data to Drive Instruction  

How do I use myLexia to help my class? 

myLexia allows teachers to view the results of student 
work either grouped as a class or by the individual 
student.  Login at least weekly to monitor progress and 
help plan classroom instruction. 

Staff can view student results quickly on their class 
home page in www.myLexia.com or via the myLexia 
iPhone/iPad app.  Data is in real-time, allowing you to 
monitor progress and help plan classroom instruction. 

Teachers can view the following key class summaries 
directly from their www.myLexia.com Reading tab. 

To view individual student reports click the 
student name, or click the student reports icon  
then select the Reports link at the bottom of the 
student list, after selecting the student(s) in that class. 
   

Class Home Page/Combined Report 

At the top of your Reading Home Page, the Plan Instruction list 
focuses on the students who are struggling on specific skills. 

 Use colour-coded icons  to prioritise students at 
greatest risk of reading failure and plan small-group 
instruction, with red indicating the students who have been 
struggling the longest. 

 Click Lesson icons  to view/print a scripted, skill-specific Lexia Lesson.  

Scroll to the bottom of the Home Page to view your Class Table. Click on the column headings to sort the 
information to create your Teacher Action Plan. 

A Performance Predictor indicates a % chance of students reaching end-of-year benchmarks this school year.  
(Predictors are updated at the start of each month – starting with the second month of use.)  Year 7+ students 
will not be assigned a Performance Predictor – their target is to complete the program. 

The Prescription of Intensity recommends minimum weekly usage minutes to reach the end of year benchmark 
based on each students’ school year and current Performance Predictor.  The lower the %, the more time a 
student needs on the program.  

Usage recommendations are updated daily - unless the student has not used Lexia in the previous 4 weeks, or 
has 100% Performance Predictor i.e. has reached his/her current end of year benchmark. 

Student Action Plan  

Click a student’s name to open the Student Combined Report. The Student Action Plan at the top provides you 
with a “to-do” list to support this student. 

 Print achievement certificates to celebrate the student’s success.  
 Determine if a student is getting enough online program usage based on their personalised usage targets. 

 View specific skills that the student is struggling on and access Lexia Lessons to support the student. 

 Print Lexia Skill Builders    (worksheets for independent practice of skills mastered online). 

Print the full Lexia Reports Guide from our website http://www.itecnz.co.nz/lexia-reading-core5-training.html  
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Getting Ready for a New School Year 

The following steps help to ensure your Lexia account is tidy and accurate for the coming year.  These 
myLexia.com tools enable bulk-change of student years, class enrolments, and school assignments.  All student 
and staff usage should be complete for the closing school year (including all myLexia reporting). 

Warning:  The following steps cannot be undone.  

 

Step #1:  Advancing Students to the Next Year 

It is important that students who are already enrolled in the Lexia program are updated to show their 
correct school year so that reporting and progress predictions will be accurate.  This will not affect the 
level they are working on – they can simply carry on from where they were up to previously. 

a. After logging into myLexia.com, click the tab.  Make sure you are on the Students list. 

b. Make your student selection(s) using the check circles.  To select all, check the top circle above the list. 

c. Click on Advance Year at the bottom of the screen, then click OK to confirm. 

Note: If you are advancing a lot of students, you could select one Year at a time by using the drop-down menu 
in the Year column (going from highest to lowest).  This is especially needed when advancing 500+ students. 

d. Select ‘Move forward one year’.   
Note: you may also move students back to the previous year selecting ‘Move backward one year’. 
 

Step #2:  Clearing Class Rosters  

This removes all students from a class while keeping the class and its teacher assignments intact.  
Students themselves are not deleted – just removed from the Class list. 

a. After logging into myLexia.com, click the tab.  Make sure you are on the Classes list. 

b. Make your class selection(s) using the check circles.  To select all, check the top circle above the list.  

c. At the bottom of the screen, click the Clear Class Rosters button. 
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Step #3:  Deleting Old Student Accounts  

Removing unused/ex-students is highly recommended to keep your student lists manageable and 
relevant.  Student names are initially moved to an ‘Archived Students’ box and will not show on reports.  
Students can be restored later unless ‘permanently deleted’ from the Archived Students list. 

Tip: You can sort students by ‘Assignments’, ‘Classes’, ‘School Year’, or ‘Last Login’ by clicking those column 
headings to help you decide who you want to delete. 

Begin by checking and ‘permanently deleting’ previously archived user logins:   

a. Click on the Archive tab from the left hand menu.   

b. Make your student selection(s) using the check circles.  To select all, check the top circle above the list. 

c. At the bottom of the screen, click the Delete button. 

Note: you can also ‘Restore’ students from here if you wish them to continue from where they previously were 
up to using their old login. 

d. The selected students will be permanently deleted – i.e. can never be restored.  

E.g. it may be that you permanently delete all students who haven’t used Lexia in the previous say 6 months. 
Note that this cannot be undone – however it is recommended to keep your Archive list manageable. 

 
Now look at the ‘current students’ and Archive those who will not currently use the program: 

Click the Manage tab.  Make sure you are on the Students list. 

Select students to archive using the check circles, then scroll to the bottom of the page and click Archive.  

Note – these students have now been moved to the ‘Archive’ tab and will not show on any reports etc – however 
they can be restored at a later date if needed. 

It is recommended that you now also permanently delete students who will definitely not use Lexia again in the 

coming year by following parts (b) to (d) again. 

 

Step #4:  Assigning Students and Staff to a New Class  

In most cases students use the same Lexia user name to login to the program each and every year until they 
complete the program – but you can put them in different classes each year so that their new teacher can continue 
to monitor their progress.   
 

1. Login in www.mylexia.com and click the   tab.  Make sure you are on the Classes list. 

2. Find the class you want to edit and click the pencil icon  in the class’s row.  

3. Click the Modify Students button to add or remove students.   

4. Click the Modify Staff button to add or remove staff.  

5. When you are finished editing the class, click the Save button. 
 
 

Step #5:  Importing New Students: 

New students can be added one at a time or imported in bulk from a spreadsheet file.  For information download 
Lexia’s Importing Students pdf at: 

http://www.lexialearning.com/lrtraining/documentation/Lexia_Importing_Students.pdf 
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Tips and Best Practices 

Best Practices 

Lexia Reading Core5 is extremely effective in accelerating reading skills and closes the reading gap for those 
who have fallen behind.  The greatest gains are achieved by following these three best practices for fidelity of 
implementation: 

 Students have enough time to interact with the online activities to meet prescribed use. 

 Teachers monitor student progress in myLexia.com and plan instruction based on students’ needs. 

 Students receive additional teacher-led lessons based on their performance in the software. 
 

Who do I use Lexia with? 

Lexia Core5 is appropriate for students of all abilities in Years 1 through 6 – from those struggling to high 
achievers.  Core5 is also highly recommended for Year 7/8 students needing to brush up on skills.  Strategies is 
designed for older students at High School/Adults requiring reading remediation – however Core5 is also 
sometimes preferred in these situations.  Your licence size may dictate which students you prioritise for usage.  
 

Staff Checklist

Prior to First Usage 

 Print student login cards by logging into 
mylexia.com and clicking on the Students tab. 

 Explain to students that this reading program is 
not a computer game.  They should do their best 
work. 

 For new readers/very young students, it may be 
important to pre-teach them how to use a mouse 
(e.g. use a small block with a sticker where their 
finger needs to press down). 

Everyday Session Tips 

 Ensure that students are seated comfortably. 

 Ensure that students have working headphones 
that fit properly and have adequate volume. 

 Remind students that, to receive credit for a unit, 
they must answer all questions before exiting an 
activity. 

 Remind students to take advantage of the 
opportunities to check their work before 
submitting an answer (e.g. using the blue Re-hear 
button or re-reading passages before answering). 

 Remember to look for a red apple icon on each 
students’ activity screen which would indicate 
they are struggling. 

How often should students use Lexia? 

 Login to myLexia.com and check your class 
Home Page / Combined Report to view 
recommended usage times. 

 For students who do not have a recommended 
time yet, consider min 45 minutes per week 
(unless they are already meeting expected 
levels). 

Tips for Using Student Data 

 Monitor myLexia.com weekly to make sure 
students are getting the appropriate time on the 
program, receiving help if they are struggling, and 
are receiving certificates for completed levels. 

 Use the colour icons to prioritise your instructional 
time with your students. 

 Use the Students Combined Report - Action Plan 
to plan support where needed. 

 Print the Class Skills Report monthly to monitor 
class-level progress.  Remember to click on the 
‘Units To Target’ column heading to sort the 
report by overall performance. 

 Remember that many reports can be sorted by 
clicking on column headings. 

Home Usage Tips 

Assigning Lexia Reading Core5 for home use is a 
great way for students who are behind in skills to 
catch up to their year level. 

 For easy home access provide parents with your 
schools unique Core5 URL login link. 

 Explain to parents what Core5 is and how it can 
help their child.  Parent Letter templates are 
available on your Teacher Resources tab. 

 Emphasize to parents that only the student you 
have given a login to should be doing the work – 
not siblings or parents. 

 Use the Parent Report link in the Student Skills 
Report to share results with parents during 
conferences.
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