
T E A C H E R  S T A R T- U P  G U I D E

Putting Your Dashboard to Work

Set Up Your Classes

Assess Your Students

Support Success!
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Set Up Classes

™

Log in
• Go to login.readingplus.com 

and press Educator Login
• Enter your username and 

password

Enroll your students and print usernames and passwords.

Press Settings

Select a Class
Press the name of the class in which 
you will enroll students

Enroll Students
• Press Enroll / Unenroll Students
• Press +Enroll to access the 

Student Roster
• Press the student’s name to 

enroll

Note:  Always check the Student 
Roster before enrolling manually to 
avoid duplicate student accounts.

Enroll Students Manually
• Press Add Manually to enroll any 

students whose names do not 
appear on the Student Roster

• Enter information into all fields
• Press Save

Print Student Usernames 
and Passwords
• Press Username and Password 

Report
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Set Assignments and Prepare Students to Log In

Set Assignments
By default, every student will 
complete 4 lessons each week in the 
programs assigned to him or her.
• Select Class Settings
• Use the up/down arrows to 

adjust weekly assignments as 
needed

• Press Save

Note: Press the radio button if you 
choose to use InSight's weekly 
assignment recommendations 
for all students in your class.  
Reference the Class Placement 
Report to see individual students' 
recommendations based on the 
InSight assessment.

Set your weekly assignments and prepare students to log in.

Default Schedule Time Commitment:

4 iBalance lessons (~10 min/lesson) = ~40 minutes/week
4 SeeReader lessons (~15 min/lesson) = ~60 minutes/week
4 ReadAround lessons (~10 min/lesson) = ~40 minutes/week

Total Weekly Time Commitment = ~2 hours, 20 minutes

Make necessary adjustments based on available time.  
Ensure that students get sufficient SeeReader practice to 
achieve instructional goals.

Set Assignment Exception 
Weeks
Set an assignment exception week 
for a week that students are not 
expected to complete assignments, 
such as a vacation week or a testing 
week.
• Select Class Settings
• Press Update Individual Weekly 

Assignments
• Scroll to find the identified week
• Press on the week
• Zero out assignments by typing 

in the box or using the down 
arrows to define 0 for iBalance 
(iB), 0 for ReadAround (RA) and 
0 for SeeReader (SR)

• Add a description to note the 
reason for the exception week

• Press Apply
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Prepare for InSight
InSight measures students’ reading comprehension, 
vocabulary knowledge, comprehension-based 
silent reading rate, and motivation levels.  The initial 
administration of InSight serves as a universal screener 
and placement test. Subsequent administrations serve 
as benchmark assessments to measure student growth 
over time.

Student Assessment

Universal Screen

Benchmark

Placement

Instructional Programs

 Provide students with their Reading Plus 
usernames and passwords.

 Instruct students to log in at: login.readingplus.com 
and follow these steps:

• Press Student Login
• Enter Site Code
• Enter Username and Password (case-sensitive)
• Press Log In

 Tell students how long the assessment will be–
most students complete the assessment within 60 
minutes. The assessment can be completed in two 
or more sittings.

 Inform students that the assessment is divided into 
three parts.

 Remind students to put on headphones before 
viewing the instructional video for each part of the 
assessment.

 Ask students to have a book or other quiet activity 
nearby in case they complete the assessment 
before classmates.

 If students become "suspended" during 
assessment, remind them to focus and try 
their best.  Students are suspended when the 
system determines they are providing inaccurate 
assessment data. Teachers can unsuspend 
students by pressing a button on the student's 
screen.
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Access Reports for InSight

From your Teacher Dashboard, 
press Reports

Use the drop-down menu to select 
the desired report 

• Select Screening Report to 
view students’ skill levels

• Select Placement Report 
to view students’ program 
placement levels and weekly 
assignment recommendations

Use the scroll bar or press Print 
Preview to view or print the 
complete report

Press X to close the report options

• Press the Reading Plus logo 
in the upper left of your screen 
to return to the home screen 
of your Teacher Dashboard

Generate the Class Screening Report and Class Placement Report to view InSight 
assessment results. 
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Take Inventory of Your Students
Class Screening Report
The Class Screening Report shows you which students can benefit from Reading Plus as an 
intervention, which students are proficient but can benefit from building capacity with increasingly 
complex texts, and which students are either borderline-ready or not ready for fluency development 
in the SeeReader® program.

Use the color-coded symbols to identify 
students who are either Not Ready or 
Borderline-ready for SeeReader.

Not Ready:  These students may 
not be ready to earn comprehension 
scores of 80%+ on SeeReader lessons.  
However, if they have foundational 
reading skills such as phonics and 
decoding, Not Ready students are 
likely to benefit from comprehension 
development and stamina-building in 
the program.  These students should be 
encouraged to complete all assigned 
lessons and should be watched closely 
to ensure that they are responding to 
the intervention.
Borderline:  These students are 
marginally ready to earn 80%+ on 
SeeReader lessons.  However, 
Borderline students are likely to benefit 
from comprehension development 
and stamina-building in the program.  
These students should be encouraged 
to complete all assigned lessons and 
should be watched closely to ensure 
they are responding to the intervention.

Students in the orange, yellow, and red quadrants are likely to benefit from Reading Plus as an 
intervention:
• Red quadrant students are slow, inefficient readers who struggle with below-grade-level content.
• Orange quadrant students are efficient readers, but only when reading below-grade-level content.  
• Yellow quadrant students can comprehend content at or above grade level, but they are slow, 

inefficient readers.
Green quadrant students are already proficient and can benefit from Reading Plus as enrichment. 

These columns display each student’s 
reading comprehension level, vocabulary 
level, and word-per-minute silent reading 
rate.
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Prepare for Instruction
Class Placement Report
The Class Placement Report displays the recommended number of weekly lessons in each 
component program for each student, based on InSight assessment results. Consider adjusting 
weekly assignment settings to meet individual students’ or class-wide needs.

View the number of recommended weekly lessons for each student in each component program. Numbers are 
translated into an approximate number of recommended weekly Reading Plus hours. 

View students’ likely ending levels after 24 continuous weeks of instruction, if they follow their individualized 
assignment recommendations.

• G = At or Above Grade Level
• Numeric values represent predicted level after 24 weeks
• No 24-week outcomes predicted for Not Ready and Borderline students

Color-coded symbols to the left of 
students’ names correspond to the 
quadrant in which each student 
appeared on the Class Screening 
Report.

Not Ready:  These students 
are not ready to earn 
comprehension scores of 80%+ 
in SeeReader®.  However, if 
they have foundational reading 
skills such as phonics and 
decoding, Not Ready students 
are likely to benefit from 
comprehension development 
and stamina-building in the 
program.

Borderline:  These students 
are marginally ready to earn 
comprehension scores of 
80%+ in SeeReader.  However, 
Borderline students are likely 
to benefit from comprehension 
development and stamina-
building in the program.
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Take Action to Support Success
Your Teacher Dashboard is your reliable and efficient Reading Plus assistant. Log in at least once 
every week to learn which students need your immediate attention and to ensure that all students 
are successfully completing their weekly assignments.

Suspension Alert
A student with a red triangle alert 
next to his or her name is struggling 
in SeeReader® and needs your 
immediate attention.  This student 
is suspended and cannot continue 
working in SeeReader until you 
intervene.

Press the red alert icon, then view 
data, unsuspend your student, and 
clear the red alert from Actions.

• View relevant SeeReader records
• Send your student a pre-

populated message to clear the 
alert and unsuspend your student
► Edit the pre-populated 

message by pressing in the 
message field

► Press Send Message & 
Clear Action

• Press Actions to return to your 
Actions Panel

Data on your Teacher Dashboard 
appears for the class you see in your 
drop-down menu  

• Use the drop-down menu to view 
Teacher Dashboard data for your 
other Reading Plus classes or 
groups

Press Actions to see which students 
need your immediate attention
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Level Award
Celebrate the success of students 
who have earned a Level Award.

Press on the Level Award icon to:

• Send an automated 
congratulatory message

• Print the award
• Press Actions to return to 

your Actions Panel

Message
View and respond to messages 
from your students.

• Press the message icon 
to read and respond to a 
message from your student

• Press the student’s 
name to view complete 
messaging history

• Press Actions to return to 
your Actions Panel

Move Freely Within Your Dashboard
From your Actions Panel, press the Assignments or Reports widget to move easily among 
the three areas of your Teacher Dashboard.

• Press Assignments to 
see which students have 
completed their weekly 
assignments and which 
students have not

• Press Reports to access 
various progress reports

• You can always press on the 
Reading Plus logo to return 
to the home screen of your 
Teacher Dashboard
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Writing Submission
See messages related to writing 
or writing assignments the student 
has submitted for review.

• Press the writing icon to 
see all writing prompts 
available to the student, 
including the prompt(s) 
to which he or she has 
responded

• Select any assignments 
submitted for review.  
Submissions are noted 
with a blue number in 
the corner of a thumbnail 
photo

• Press the Text tab to 
access the full text of the 
selection

• Use the message thread 
to send feedback.  Your 
student can respond to 
you from his or her Student 
Dashboard

• Press Back to return to 
your Actions Panel

Provide Feedback on Student Writing
Writing prompts are automatically generated for every SeeReader® text selection a student 
has read with a comprehension score of 80% or higher.  Students access their writing 
prompts from within Writing on their Student Dashboards.

Press Actions on your Teacher Dashboard to check for writing submissions and to provide 
students with feedback on their writing assignments.
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Monitor Class Assignments
Press Assignments to ensure that all students are successfully completing their weekly assignments.

Assignment completion data for the 
current week is displayed by default.
Colored tick marks indicate lesson 
completion in iBalance (iB), 
ReadAround (RA) and SeeReader® 
(SR).

Send reminder messages to 
students who display incomplete 
assignments (white ticks) in the 
SeeReader (SR) column.

• Press the message icon next 
to a student’s name to send the 
student a message

• Press the message icon at the 
top of the column to send a 
single message to all students

Open student records to view 
SeeReader data for students who 
are not successfully completing 
assignments.

• Press the student’s name

• Check for Combos:  A Combo 
is two scores in a row of 80%+.  
Combos are the building blocks 
of progress in SeeReader  

• Check to ensure that your 
student is using ReReads

• Press Assignments to return to 
Assignments Panel

Green indicates a successfully completed assignment.
Yellow indicates a SeeReader lesson completed with 
70-79% comprehension. Yellow lessons do not count 
as completed assignments.
Orange indicates a SeeReader lesson completed with 
less than 70% comprehension. Orange lessons do not 
count as completed assignments.
White indicates an assignment not yet attempted and 
therefore incomplete.
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Your Personal Assistant
Your Teacher Dashboard provides you with access to real-time data about 
your students’ performance.  Use your Teacher Dashboard to help drive 
your instruction.
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View the percentage 
of students making 
expected progress.

Assist students who 
need your immediate 
attention.

Check to see if all 
students are completing 
their assigned work.




